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ITOJIOKEHUE
006 yueoHOM (hoHAe MH(POPMALHOHHO-0MO/TMOTEUHOTO IIEHTPA

I'bBOY OOIII c. SI6/10HO0BBII OBpar

1. OBILIMUE ITIOJIOKEHWSI.

1.1. Tlonoxenne 006 yuebHOM ¢oHAEe HHGMDOPMAI[MOHHO-OUOIMOTEUHOTO
meutpa (MBILl) pa3pabotaHo B COOTBETCTBUM C  JIEUCTBYIOIIMM
3aKOHOZaTenbCTBOM Poccuiickon ®epepaiijui Ha OCHOBaHWW HOPMAaTUBHO-
TPaBOBBIX aKTOB:

1.1.1. ®enepansHoro 3akoHa oT 29.12.2012 r. Ne 273-®3 «O6 obpa3oBaHuM B
Poccuiickon ®@eneparyun».

1.1.2. ®egepanbHoro 3akoHa OT 29.12.1994 1. Ne 78-®3 «O 6ubmmoTeuHom
zene».

1.1.3. Ilpukaza MuskyabTypel Poccun ot 08.10.2012 r. Ne 1077 «O6
yTBepxxJeHnd [lopsigka ydeTa  [JOKYMEHTOB, BXOJSALIUX B  COCTaB
6ubmoreuHoro dhoHAA».

1.1.4. Tlpuka3za MunobpHayku Poccum ot  04.10.2010 r. Ne 986 «O6
yTBepKAeHuu deziepanbHbIX TpeboBaHMI K 00pa3oBaTe/IbHBIM YUPEXIeHUSIM B
YacTU MHHUMA/bHOW OCHAI[eHHOCTH yuyebHOTO mporjecca ¥ 000pyAoBaHUs
yueOHBIX TIOMeIIeHU .



1.1.5. Tlpuka3za MwuHoOpHayku Poccum ot 19.12.2012 1. Ne 1067 «OG6
yTBep)KAeHuu (degepasbHbIX TlepeuHeid yueOHWMKOB, peKOMeHAOBaHHBIX
(momyIieHHbIX) K HCIIO/b30BaHWI0O B 0Opa3oBaTe/ibHOM Tpoijecce B
oOpa3oBaTesbHBIX YUPEX/EHUSIX, pean3yIoux o0pa3oBaTe/ibHbIe POrpaMMbl
obiero oOpa3oBaHUsT W KMEIOIIMX TOCYZAPCTBEHHYIO aKKpeAWTalui, Ha
2013/14 yuebHbI rOIy.

1.1.6. Ipuka3za MuHoOpHayku Poccuu ot 09.06.2016 r. Ne 699 "O6
YTBEP)KAEHUU TIepeUHs] OpraHW3arifii, OCYIeCTB/SIOMINX BBIMTYCK y4eOHBIX
nocobuii, KOTOpbIe [IOMYCKAlOTCS K WCIO/Jb30BAaHUIO TIPU  pear3ariuu
MMeIOIIUX TOCY/JapCTBEHHYIO aKKpeAUTaldi0 00pa3oBaTe/IbHbIX TPOrpaMm
Hava/JbHOT'O 00111ero, 0OCHOBHOTO 00I11eT0, cpeiHero ooiiero oopa3opaHus"
1.1.7. Tlpukaza MunobpHayku ot 06.10.2009 1. Ne 373 «O06 yTBep)KAeHUU U
BBe/IeHUM B [IelCTBUe TOCYyJapCTBEHHOTO 00pa30BaTe/IbHOTO CTaHZAapTa
Hava/jbHOTr0 00111ero 0Opa3oBaHusI».

1.1.8. Ilpuka3za MwuHoOpHayku Poccuu ot 17.12.2010 r. Ne 1897 «O6
yTBepXKJeHUU (efiepasbHOTO roCy/lapCTBeHHOr0 00pa30BaTe/IbHOTO CTaH/AapTa
OCHOBHOTO 0011]eT0 06pa30BaHusI».

1.1.9. lpuka3za MuHoOpHayku Poccum ot 17.05.2012 1. Ne 413 «0O06
yTBepXKJeHnU (eiepasbHOTO roCy/lapCTBeHHOT0 00pa30BaTe/IbHOTO CTaH/AapTa
cpesiHero (1o/iHOT0) 0011]ero 06pa3oBaHUs».

1.1.10. 3akoHa Camapckoii obmactu ot 22.12.2014 t. Ne 133-I'[] «O6
obpa3oBanuu B Camapckoi obmactu» (C u3MeHeHUssMU Ha 16 siuBaps 2017
roza).

1.1.11. [MoctanoBnenuss  IlpaBuTesibctBa Camapckot — 06sacT OT
25.07.2007 r. Ne114 «O mepax 110 06ecrieueHHI0 yUaIiuxcss MyHULUNAIbHBIX 1
roCy/lapCTBeHHbIX 0Opa3oBaTe/bHBIX yupexgeHuit Camapckol obsactu
yueOHBIMUA M3AAHUSMH, TNprHobpeTaeMbIMH 3a CYeT CpeACTB 06/acTHOTO
6romkeTa» (c usmeHeHussMu ot 27.10.2011 r.)

1.1.12. YcraBa 'BOY OOLII c. 16/10HOBBIN OBpar

1.1.13. [Mono>kenusi 06 wHMOPMaILMOHHO-O0MOMMOTeUHOM 1ieHTpe ['BOY
OOIII c. S16/moHOBBIH OBpar

1.1.14. VHBIX HOPMaTUBHO - [PABOBbIX aKTOB.



1.2.Hacrositliee  moJio)KeHWe — perjiaMeHTUpyeT TOpsJOK  (opmMupoBaHUS,
XpaHeHus1, UCIoJib3oBaHus yuebHoro donga MBL TEOY OOLI c. 16/10H0BbIN
OgBpar, a Tak)xe 3aKperuisieT OTBeTCTBEHHOCTh [JO/DKHOCTHBIX JIUL.

2. IIOPAJOK ®OPMUNPOBAHUSA YYEBHOI'O ®OH/IA UBI]

2.1. YueGHbIii GoOH/ SBISETCS COCTaBHOM UacThio Oub/MoTeuHoOro GoHma
WBL I'bOY OOIII c. fI610H0BBIN OBpar

2.2. KowmmiekroBaHue yuebHOro (oHJa  TMPOMCXOAMT HA  OCHOBE
neucTByomyx @PepepasbHbIX TepeuHell yueOHMKOB, pPeKOMEHOBAaHHBIX U
JonyliieHHbIX MUHKUCTepCTBOM 00pa3oBaHusi M HayKu P® zis ucrosib30BaHus B
obpa3oBaTesbHOM TIpoliecce, TlepeuHell OpraHu3aluii, OCYILeCTBJISIOLIX
u3faHve y4yeOHBIX TOCOOWM, KOTOpbIe [OMYyCKAKTCA K WCIOIb30BaHUIO B
oOpa3oBaTe/lbHOM MpoLiecce B UMEIOIIUX IOCY/IapCTBEHHYI0 aKKpeAWUTalUi0 U
peamm3yroiux  obpa3oBarenbHble  MporpamMmbl  00ijero  obpa3oBaHus
oOpa3oBaTrenbHBIX yupexxjeHusiXx. [lepeueHb yueOHUKOB, yuyeOHBIX MOCOOUH,
obecrieunBaroIUX peasy3aiuio obpa3oBarenbHbIX MMporpamMm ['BOY OOIII c.
s16/10HOBBIN OBpar, yTBepKAaeTCsl e>KeroiHo.

2.3. B yueOHbIi GOHJ BK/IIOUAIOTCS BCe yueOHUKHU, yueOHbIe 110cobust (B TOM
yucie SKCrepuMeHTa bHble U TIPOOHBIE), cofep)kaHWe KOTOPBIX OTBeuaeT
TpeGoBaHUsIM roCyJapCTBeHHbIX oOpa3oBaTesibHbIX CTaHZAPTOB,
obecrieunBarOIUX NpeeMCTBeHHOCTh U3yueHUs JMUCTUTTAH U
CUCTeMaTU3UPOBAHHBIX 110 0Opa3oBaTe/bHBIM 00/1aCTsIM.

2.4. TlononHeHue yuebHoro donga MBI obecrieunBaeTcst 3a CUeT CPeJCTB
deaepasbHOTO, PervoHa/bHOTO, MYHHIUMNanbHOro OromkeToB (cT. 35, 1. 2
denepanpHOro 3akoHa «O06 oOpa3zoBanuu B Poccuiickoit ®epepaiin»), WHBIX
HCTOYHUKOB, He 3arpelrieHHbIX 3aKOHOAaTebcTBOM P®d, B T. u. 6@3B03Me3AHOT0
TM0KePTBOBaHUs (GU3NUeCKUMU 1/ WIH IOPUANUECKUMH JTULIAMHU.

2.5. B uemsax obecnieueHusi oOyvaromuxcsi yuyeOHMKaMu, y4ueOHBIMU
nocobusimu OO B3auMofieliCTByeT C Apyrumu o01mieobpa3oBaTeibHBIMU
opranu3anusiMu [10OBO/DKCKOTO yIIpaB/ieHHs, B T. 4. opraHusyetr paboty To
obmMeHHOMY (oHy yueOHUKOB (OD).

2.6. Mexanusm hopMupoBaHUs yueOHOro GoHza:

2.6.1. M3yueHre W aHaaM3 COCTOSIHUS obOecrieyeHHOCTH (oHAa OUbGIMOTEKH
yuyeOHHMKaMH, YyueOHbIMM TOCOOMSIMH B COOTBETCTBUHM C KOHTHHI'€HTOM
yUaruxcsl.



2.6.2. O3HakOMJIeHMEe TIeflarOTUYeCcKoro  KOJUleKThBa € PefepasibHbIM
nepeuyHeM y4eOHUKOB, pEKOMEHJOBAHHBIX U JOMYIeHHbIX MUHHCTEPCTBOM
obpa3oBanust ¥ Hayku P® fs ucrnonb3oBaHus B 06pa3oBaTe/IbHOM TIpOIjecce,
repevyHell OpraHu3al[ii, OCYIeCTB/ISIONUX W3/aHue yuyeOHBIX T0COOuH,
KOTOpbIe [IOMYyCKATCA K HCIOb30BaHHIO B 00Opa3oBaTesibHOM Tipoiiecce B
MMETOIUX roCy/IapCTBeHHYO aKKpe/WUTaI1io U pean3yroLuxX
oOpa3oBaTesibHbIe TIpPOTpaMMbl  o0Omiero obpa3oBaHusi 00pa30BaTebHBIX
YUPEXEHUSAX, TIePeUHeM OpraHH3alidid, OCYIIEeCTB/ISIONMX H3/jaHhe yueOHBIX
nocobuii, KOTOpble [AOMYyCKAalOTCA K WCIOb30BaHUIO B 00pa3oBaTe/IbHOM
rporjecce B HMEIOIL[UX TOCYZAPCTBEHHYIO aKKpeAUTALMI0 W peanu3yroIux
oOpa3oBaTrenbHbIe TIpOrpaMMbl  00Ijero  oOpa3oBaHus 0Opa3oBaTeTbHBIX
yUpeXAEeHUsIX, U BbIOOD y4eOHUKOB, yueOHBIX IMOCOOM, COOTBETCTBYIOLIHUX
obpa3oBarenpHBIM TTporpaMMamM ['BOY OOIII c. S6moH0BERIN OBpar.

2.6.3. YTBepxK/jeHHe TiepeuHsi BbIOpaHHBIX Y4eOHWUKOB, y4eOHBIX T10COOMIA
reZIaroruyecKUM COBETOM IIIKOJIbI, IPUKA30M JUPEKTOpa.

2.6.4. CocTaBneHrde TepCreKTUBHOTO  I7laHa  obecrieueHWss  ydaluxcs
yueOHHMKaMH, yueOHbIMU MOCOOMSIMU Ha HOBBIN yueOHBIM rof,.

2.6.5. OopmsieHre 3aka3a Ha TIpUOOpeTeHHe YUeOHUKOB, YUeOHBIX TTOCOOHIM
(mamee - goKymeHTOB yueOHOTro (oHza) U (WIM) 3aK/IHOUeHHe JI0OTOBOPOB
6e3B03Me3JHOTO MOXKepTBOBaHUS YueOHHKOB.

2.6.6. N3yueHue rpaiic-MCTOB MOCTABIIMKOB yueOHOW TUTepaTyphl.

2.6.7. OcylilecTB/ieHUe 3aKyTIOUHBIX TIpoLieAyp (TpsiMble JJOTOBOPbI, KOTUPOBKU,
ayKILMOHBI).

2.6.8. [Ipuém u TexHuueckass 06paboTKa TOCTYNUBIINX AOKYMEHTOB yueOHOTro
donpa.

2.7. Wudopmarus o6 ucrnonb3yembix B 'BOY OOII c. S16/0H0BBINH OBpar
JIOKyMeHTax yuebHOro (oH/a, a Takke repeueHb HeOOXOAUMBIX Y4eOHBIX U
MUIAKTUUeCKUX MaTepuasoB i 00ydJaromuxcs: (KOHTYpHbIe KapThl, aT/Iachl U
T. [I.) JOBOJIUTCS /10 CBeJIeHUsI POAUTE Iel/3aKOHHBIX IPe/ICTaBUTeIel.

2.8. JIoKyMeHTbl BPEMEHHOI0 XpaHeHHWs — KOHTYpHbIe KapThbl, yueOHbIe
pabouvie TeTpaad, AWAAKTUUECKWe MaTepuasbl W T. TI. TIPUOOpeTaroTcs
pOAuTeNIMA  CAaMOCTOSITe/TbHO.  (AAMUHUCTpalys — o0IeoOpa3oBaTebHON
OpraHv3allid He BITpaBe TpeOoBaTh WX 00si3aTeNbHON TMOKYNKU. [IOKYMEHTBI
BpEMEHHOT'0 XpaHeHHs TTPUOOpPeTaroTCsl POAUTEISIMU TOJILKO Ha I0OPOBO/IbLHOM



OCHOBe TI0 PpeIIeHWI0 CaMUX pOJUTeNe Ha K/IaCCHOM DPOAUTETbCKOM
cobpaHun).

3. ITOPANOK YUETA, BBITAUYN 1 NUCIIOJ/Ib3OBAHUSA
YUYEBHOI'O ®OH/JIA UBI]

3.1. Yuér pokymeHTOB YyueOHOro (pOHAA [JO/DKEH CIIOCOOCTBOBATH €ro
COXPaHHOCTH, TIPaBUIBHOMY (OPMHDOBAHUIO U II€JIEBOMY HCIIO/Ib30BAHUIO.
Bce omepanuu 10 yuéTy TIpOM3BOAATCS OuO/MOTeKapem/ I1eJarorom-
oubmmorekapem WBIl, croumocTtHbii yuét Bemércs WMBL] u Oyxranrepueit
'BOY OOIIl c. f6noHoBeii OBpar. Ceepka gaHHbix MBI u Gyxranrepun
TIPOU3BO/IUTCSI €XKET0/THO.

3.2. Tlpolecc yueta JOKYMEHTOB yueOHOro ()oHZA BK/IIOUaeT B ceOs mpuem,
IITeMITe/ieBaHHe, PErUCTPALVI0 TIOCTYIUIEHWH, pacripe/ieieHrde TI0 KJaccam,
nepeMellieHre, BbIObITHE, a TaKXKe IOZBeleHre WTOrOB [BIDKEHHsT yueOHOro
dboH/a ¥ ero MPOBEpPKY.

3.3. Yuer pgokymeHTOB YyuebHoro ¢onga WBIL] ocyiecTBiasercs B
COOTBETCTBUH C IeHCTBYIOL[AMH HOPMaTHUBHBIMH ITPABOBLIMU aKTaMM:

3.3.1. Ilpukazom MuHKyabTypbl Poccuu ot r. Ne 1077 «OO6 yTBep)KAeHUU
[Mopsigka yueTa JOKyMeHTOB, BXOJSIINX B COCTaB OubmoTeuHoro hoHaa».
3.4. OGyuaromummcs, OCBaWBAIOIINM OCHOBHBIE® obpa3oBare/ibHbIE
IIpOrpaMMbI 3a CUeT OMO/KeTHbIX aCCUTHOBAaHUI B Tipefienax (egepanbHbBIX
roCyJapCTBeHHbIX  00pa3oBaTe/NIbHBIX  CTAaHZAPTOB W 0Opa3oBaTebHbBIX
CTaHZAPTOB, a TAK)Ke OCBAMBAIOILIUM yueOHbIe MPeMeThI, KYPChI, AACIUITAHBI
(Mozmynn) 3a mpeaenamu (efepanbHBIX TOCYZAPCTBEHHBIX 00pa30BaTe/IbHBIX
CTaHZAPTOB U 0Opa3oBaTe/NbHBIX CTAHJAPTOB, W TIOJyYalOIUM TIJIaTHbIE
oOpa3oBaTe/ibHbIE YCIYTH, JOKYMEHThbl yueOHOro ¢oHJa MpeAoCTaB/SIOTCI B
MO/Ib30BaHKe OecriaTHO.

3.5. HokymeHTbl yueOHOro (hOH/a BBIZIAIOTCS HA OZIMH yUeOHBIM rof,.

3.6. Beigaua JOKymMeHTOB yueOHOro (OHJAa TPOU3BOAUTCS B C/eYIOIEM
TIOpSI/IKE:

3.6.1. O6yuatomumcsi 1-4 K/IaccoB - MO, POCIHUCH poAauTeneld (3aKOHHBIX
rpeJCcTaBuTe/Iell) B UMTATeTbCKUK (OPMy/sip yueHMKAa WA TOZ POCIMCh
KJACCHOTO  DYKOBOJMTeIS B  UMTaTe/JIbCKUi  (OpMy/sip  K/IaCCHOIO
PYKOBO/UTEJISI.



3.6.2. OGyuatorumcst 5-11 K/1accoB - TOJ, POCIIMCh yUYeHWKAa B UMATATeTbCKHUM
dbopmysip yueHUKa.

3.7. BHOBb nmpuOBIBIIME B TeueHWe yuyeOHOro ToZia  ydaluecs
obecrieunBalOTCsl ZOKyMeHTaMu yueOHoro ¢doHga u3 6ubmmoreuHoro ¢hoHza
WBL] wmm mnyTteM mepepacripefiejieHUss MexXAy [APYrMMU IIKOJaMU 110
obMeHHOMY doHy yueOHHKOB (OP) B ciyyae MX HaTUUMS.

3.8. TIpu [gocTaTOYHOM KOJMUYECTBE [JOKYMeHTOB yuebHoro ¢onHga B MBIl
'BOY OOLI c. fI6noHoBRI OBpar BO3MOXKHA BbiJjaua yueOHHUKOB YUMTe/ISIM-
TpeMeTHUKaM.

3.9. PekoMeHiyeMblli HOPMATHMBHBIM CpPOK WCIIO/Ib30BaHUS JIOKYMEHTOB
yuebHoro ¢oHza - He MeHee 5 JieT.

3.10.Byxrantepckuii ydeT [AOKyMEHTOB yuyeOHOro oHAa OCYILeCTBIIseT
Oyxranrepus.

4. TIOPAJOK XPAHEHUA U BbIGLITUA JOKYMEHTOB
YUYEBHOI'O ®OH/JIA UBI]

4.1. XpaHeHHe U CITUCAHUE JOKYMEHTOB yueOHOro (hOoH/ja OCYII|eCTB/ISETCS B
COOTBETCTBUU C JIEUCTBYIOI[MMU HOPMAaTUBHBIMH MPAaBOBbIMU aKTaMM:

4.1.1. ITpukazom MuHKYyIbTYpel Poccuu ot 08.10.2012 1. Ne 1077 «O6
yTBepxKaeHun Ilopsgaka yuera  [JOKYMEHTOB, BXOASIUMX B  COCTaB
o6ubmoTeuHoro hoHmA».

4.2. BoibpiTHe [JOKyMeHTOB yueOHoro cdonga u3 MBIl mpousBoAWUTCS 10
MPUYMHAM BeTXOCTU ((pU3UUeCKHUld W3HOC), YCTapejoCcTH (M0 CO/eprKaHuo),
yTepHu.

4.2.1. BbiObITHEe TI0 BETXOCTH TIPOU3BOAUTCS TpHd Hanuuuu JedeKToB,
MPUBOJAIMX K MCKOKEHUI0 WKW T0Tepe WHMOpPMAalUM, YXYALIAOIUX
yA0060UNTaeMOCTb, YC/IOBHUS UTEHUSI.

4.2.2. BbiObITHE TI0 TIPUYMHE yCTApeJoCTU M0 COJEP>KaHUI0 TIPOU3BOAUTCS B
COOTBETCTBUM C U3MeHeHUsiMA B «®DeJepanbHbIX TIepPeyHsIX YyueOHUKOB,
pPeKOMeH/IOBaHHbIX (JOMYIIeHHbIX) K WCI0/Jb30BaHHWI0O B 00pa30oBaTeIbHOM
ripoijecce B 06pa3oBaTe/IbHBIX YUPEXKJeHUSIX, pealu3yloIux odpa3oBarebHbie
nmporpaMMbl  o0Imiero  oOpa3oBaHWS W UMEIOIIMX  TOCYAAPCTBEHHYHO
aKKpeWTalluI0 Ha y4eOHBIM TOJ», BBeJeHHEM HOBBIX 0Opa3oBaTeIbHbBIX
CTaHZAPTOB, 00pa30BaTe/IbHBIX IMPOrPaMM.



4.2.3. BeiObiTHe 1O TpuuMHe yTpaThl U3 (oHAa OUOMMOTEKU. YTpaueHHbIe
JIOKYMeHThI yueOHOTo (hoH/ja, CPOK MCIIOIH30BaHUS KOTOPBIX MPEBBIIIAET 5 JIeT,
CTIMCHIBAIOTCS Oe3 Bo3MellleHUs yObITKa.

4.3. YTepsiHHble W TIPUIIEAIINE B HETOAHOCTb JOKYMEHTHI yueOHOro (oHa
CIMCBIBAIOTCS T10 aKTy KOMHCCHEH 10 COXPAHHOCTH (OH/a, B COCTaB KOTOPOMU
BXOJAT 3aMeCTUTe/b [UPEKTOpa, 3aBx03, Oyxrantep, uieH MpodCOr3HOTO
KoMuTeTa, 6ubmoTekapp, yuuTe/ib. AKT YTBep)K/AaeTcs TIOJIMChI0 AUPeKTOopa.
4.4. CriucaHHble TIO aKTy [IOKyMeHTbl yueGHOro «hoHZa MOTYT OBITH
WCTIO/Tb30BaHbl ~ [jISI  W3TOTOBJIEHWS  AWJAKTAUeCKOr0 Marepwasna, s
pecTaBpal[MOHHbIX paboT WKW TiepefaloTCs OpraHM3alUsM 110 3arOTOBKE
BTOPCHIPBSI.

4.5. XpaHeHHWe CITMCAHHBIX JOKYMEHTOB yueOHoro ¢oHza BMecTe C
JIeUCTBYIOLMMHU 3ampelaeTcs.

5. OTBETCTBEHHOCTH U ITIOJIHOMOYNSA YHACTHHUKOB
OBPA30BATEJIBHOTI'O ITPOLOECCA

5.1. iupexkTop:

5.1.1. YTBepkgaeTr BLIOOD yueOHBIX TIpOrpaMM M yueOHO-MeTOUUecKou
JIUTepaTyphl JJisi OpraHr3aluu 0Opa3oBaTebHOTO Tpoliecca B COOTBETCTBUM C
oOpa3oBaTe/nbHOM  TpOrpamMmol, y4yeOHbIM TIJIAaHOM  0Opa30oBaTe/bHOTO
yupexaeHus..

5.1.2. I3gaeT mipuKa3bl O pacrpefieieHUH (DYHKIIMOHA/IBHBIX 00si3aHHOCTel
pabotHukos I'BOY OOII c. $f6aoHoBeM OBpar 1o (HOpMUPOBAHMUIO,
COXPaHHOCTHU Y UCTIO/Ib30BaHUI0 yueOHOro GoHa.

5.1.3. KoaTponupyet obecrieueHHOCTh [JAOKYMeHTaMH yuyeOHoro ¢oHzaa, B
COOTBETCTBUM C YTBEpPKIEHHBIMM 0Opa3oBare/bHbIMH mporpaMMmamMu ['BOY
OOMI c. f6moHoBEIM OBpar.Ob6ecrieunBaeT yC/IOBUS /ISl XpaHeHUs] yueOHOro
donpa.

5.1.4. OnenuBaetr JedTe/qbHOCTL  paboTHMKOB OO 1o  obecreueHHro
oOyuaroluxcs oKyMeHTaMu yueOHoro (oH/ja, orpefie/isieT Mepbl IMOOIIPeHUs.
5.1.5. HeceT = OTBeTCTBEHHOCTb  3a  OpraHu3alWil0  KOMIUIEKTOBaHUS,
COXPaHHOCTH Y UCIO0JIb30BaHus yueOHOro (oH/ja B LIe/IoM.

5.2. Ilegaror-o6udmorexkapn:



5.2.1.TIpoBoguT aHa/MM3 COCTOSHUSI yueOHOTO ¢OHJA B COOTBETCTBUM C
e)KeroJJHOM TOTPeOHOCThI0 00pa30BaTeIbHOTO YUPEXKJeHUs, peann3yeMbIMU
oOpa3oBaTebHBIMU TTPOrPaMMaMH.

5.2.2 WuHdopmupyeT TeJarorudeckuii KOJ/IJIEKTUB O BHOBb TOCTYIIUBIIUX
JIOKyMeHTax yueOHOro oHza.

5.2.3. ®opmupyeT 3asgBKy Ha TIpUOOpeTeHWe HeZOCTalOIUuX JOKYMEHTOB
yueOHOTO (hOH/a, YUHTBIBas HMMeIOIleecs HajHWuuhe [JOKYMEHTOB B yueOHOM
donge UBL, a Takke BO3MOXXHOCTH MX MoiydeHus: uepe3 O6meHHbIN (HoH/
yueOHUKOB.

5.2.4. OpraHu3yeT IpoliecC BbiZlJauM U TpHeMa JOKyMeHTOB yuebHoro (oH/a.
5.2.5. OpraHu3yeT PeMOHT JOKyMEeHTOB yueOHOro oH/ia CU/IaMH yUaIluXxcsl.
5.2.6. OcyliijecTB/sieT MpoLieAypy MpHeMa JOKyMeHTOB yueOHoro (hoH/a B3aMeH
yTePSIHHBIX.

5.2.7. [IpoBOAMT eXKeTOAHYI0 WHBeHTapu3aluio yuebHoro doHa.

5.2.8. OpraHusyer ¥ MpPUHHMaeT HeIOCpPe[CTBEHHOe yuyacTve B IIpOBepKax
COCTOSIHUSI IOKyMEeHTOB y4eOHOTro (hoH/ja B COCTaBe KOMUCCHH TI0 COXPaHHOCTH
dboHpa.

5.2.9. Hecer HemocpeACTBeHHYIO OTBETCTBEHHOCTb 3a yueT, COXPaHHOCTb U
BLIOBITHE JOKYyMEHTOB yueOHoro (hoH .

5.3. 3amecTHuTeNb AUPEKTOpA:

5.3.1. Opranu3yer paboTy Mo cOCTaBleHHIO 00Opa3oBaTe/bHON TPOrpaMMbl
LLIKOJIBI.

5.3.2. CBoeBpeMeHHO OpraHuU3yeT, KOHTPOJIMPYEeT U HeCceT OTBETCTBEHHOCTh 3a
paboTy NpeIMeTHBIX METOANUeCKUX 00belMHeHH 110 OPMUPOBAHUIO TIePeyHSs
HeoOX0UMBIX TOKyMeHTOB yueOHOro (oH/a B COOTBeTCTBUH C PeepambHbIM
repeuyHeM y4eOHUKOB, pEKOMEHJOBAaHHBIX U JOMYIeHHbIX MUHHCTEPCTBOM
obpa3oBanust ¥ Hayku P® f1s ucronb3oBaHus B 06pa3oBaTe/IbHOM TIpoOIjecce,
repevyHell OpraHu3alii, OCYIeCTB/ISIONUX W3/aHue yuyeOHBIX TM0COOuH,
KOTOpbIe [IOMYCKAITCA K HCIOb30BaHHIO B 00Opa3oBaTesibHOM Tipoiiecce B
MMEOLLINX roCy1apCTBEHHYHO aKKpeUTaLI0 u peanu3yroLux
oOpa3oBaresibHbIe MPOrpaMMbl  00Ijero oOpa3oBaHus 0Opa3oBaTeIbHBIX
yupeXxeHusiX, TepeyHeM OpraHu3aliii, OCYIIeCTB/SIONIMX U3[AaHUe YueOHbIX
rnocobuii, KOTOpble [OMYCKAlOTCA K WCIO/Mb30BaHHI0O B 00pa3oBaTebHOM
rporecce B HMMEKL[MX TOCYJapCTBEeHHYH) AaKKpeJUTALMI0 M peaau3yoIuX



obOpa3oBaTrenbHbIe IIPOrpaMMbl  00I[ero  oOpa3oBaHus 00Opa3oBaTebHBIX
YUpEXAEHHUSIX, a TakKKe HMHOW yueOHON M AWJAKTHMUeCKOW JIUTepaTyphbl IS
oOyuatoruxcs (paboure TeTpajy, aTjackl U T. 11.), OTBEUAIOIIUX TpeOOBaHUAM
obpa3oBarenpHbIX TTporpamm I'BOY OOIII c. SI610HOBEIN OBpar.

5.4. PyKoBoauTe/M NpeMETHBIX METOAUYECKHUX 00beJHHEHUI:

5.4.1. CBoeBpeMeHHO OpraHu3ylT, KOHTPOJIMPYKOT U HeCyT OTBETCTBEHHOCTb
3a paboTy yuuTesel-1peJMETHUKOB CBOEr0 MeTOAUYEeCKOro 00beJUHeHHs TI0
dbopMUpOBaHHIO TiepeuHss HeoOXOAWMBIX JOKYMeHTOB YyuebOHoro ¢oHza B
cooTBeTCcTBUM C DenepanbHbIM TepeyHeM yueOHHUKOB, PEKOMEH/IOBaHHBLIX U
JIOTyI[eHHBIX MUHKMCTepCTBOM 00pa3oBaHust v HayKu P® f1s1 Microsib30BaHUS B
oOpa3oBaTebHOM TIpOLjecce, TiepeuHeil OpraHu3al[uii, OCYIeCTBIISIOIIUX
n3aHue y4yeOHBIX MOCOOHWI, KOTOpble [OIMYCKAlTCsAd K WCIOIb30BaHUIO B
oOpa3oBaTebHOM TIPOL[eCCe B MMEIOIINX IOCYZapCTBEHHYIO aKKpeAWTal[Hi0 U
peanmu3yromux  obpa3oBaresibHbIE  IIPpOrpaMMbl  00Imero  oOpa3oBaHHS
o0Opa3oBaTebHBIX YUPEX/eHUSIX, TepeuHeM OpraHu3alyii, OCYIIeCTB/ISIOLIUX
u3laHue y4eOHBIX MOCOOHMi, KOTOpble [OIYCKAlTCAd K WCIOIb30BaHUIO B
oOpa3oBaTe/lbHOM MpoLiecce B UMEIOIIUX IOCY/apCTBEHHYI0 aKKpeAWUTalUi0 U
peamm3yroiux  obpa3oBaresnbHble  TporpamMmbl  00ijero  oOpa3oBaHus
00pa30oBaTebHBIX YUPEXKAEHUSAX, a TakKKe WHOM yueOHOM U AMJaKTUUECKOU
nuTepatypbl  Ajia  obyuaroruxcs (KOHTYpHble KapThl, aT/Jdachl MW T.IL),
oTBevarolux TpeboBaHUsIM oOpa3oBarenbHbIX mporpamm ['BOY OO c.
s16mo0HOBBIN OBpar.

5.4.2. CBoeBpeMeHHO TIepeflal0T IlepeueHb HeOOXOAWMbBIX [TOKYMEHTOB
yuebHoro ¢ouga B WBLl pana  pganpHelmedt opraHusaid  pabOTHI  T10
¢dopmupoBaHrio yuebHOro (oHAa ¥ obecrieueHUs] y4Yal[UXCsS AOKyMeHTaMH
yuebHOro (hoHzA.

5.5. Yuurensa-npesMeTHUKH:

5.5.1. CocTaBssitoT repeueHb HeOOXOJUMBIX AOKYyMeHTOB yuebHOTO ¢hoHza B
cooTBeTcTBUM C DeziepanbHBIM TlepeuyHeM YueOHUKOB, PEKOMEH/IOBaHHBIX M
JIOTTYITIeHHbIX MUHHCTePCTBOM 00pa3oBaHus U Hayku P® aj1s 1cIo/ib30BaHus B
oOpa3oBaTe/bHOM Tpoliecce, TepeuHell OpraHu3alyii, OCYILeCTBIISIOLUX
v3/laHve ydeOHBIX TI0COOHWI, KOTOpble JOMYCKAIOTCA K WCIIO/b30BaHUIO B
oOpa3oBaTebHOM TIPOLiECCe B UMEIOIIUX TOCYZApCTBEHHYIO aKKpeAWTal[uio U
peanmu3yronux — obpa3oBaresibHblIe  TpOrpaMMbl  00imiero  oOpa3oBaHMS



o0Opa3oBaTeNbHBIX yUPEX/eHUSIX, IepeuHeM OpraHu3alyii, OCYIIeCTB/ISIOLINX
u3aHue y4eOHBIX MOCOOWi, KOTOpble [OIYCKAlTCAd K WCIOIb30BaHUIO B
obpa3oBaTesbHOM TpoLiecce B UMEIOIIUX IOCY/JapCTBEHHYI0 aKKpeAWUTalUi0 U
pearu3yroiux  oOpa3oBareslbHble  TPOrpaMMbl  00Ijero  obpa3oBaHUS
o0Opa3oBaTebHBIX YUPEXKAEHUSAX, a TakKKe WHOM yueOHOM U AMJaKTUYECKOU
nuTepaTypbl s oOydaroiuxcs (KOHTYpHble KapThl, aT/iackl W T. TL.),
OTBevaroIMX TpeboBaHWSM oOpa3oBarenbHBIX mporpamMm ['BOY OOII c.
s16m0HOBBIN OBpar.

5.5.2. KOHTpPO/MPYIOT ¥ HeCyT OTBETCTBEHHOCTh 3a WUCIIO/Ib30BaHUEe U
COXPaHHOCTb [IOKyMeHTOB ydeOHOro ¢oHja B pamKax o00Opa3oBaTesbHOr0
rpoliecca.

5.6. KiaccHble pyKoBOAUTE/IN:

5.6.1. Y4acTByIOT B Bbijlaue U IpueMe JOKyMeHTOB yueOHoro dhoHa.

5.6.2. KoHTpompyloT Hamuuue JOKYMEHTOB yuebHOTO ¢oHAa y KaKgoro
yyallerocst Kiacca.

5.6.3. 'nopMuUpyIOT poauTesneil, yuaruxcsi o riepeuHe JOKYMeHTOB yueOHOTo
dboHJa, BXOAAUIMX B KOMIUIEKT IIKOJbHUKA [AaHHOTO KJjacca, W UuCje
JIOKyMeHTOB yuebHoro ¢onza, nMmeromuxcs B UBL]. TIpoBosAT MHCTPYKTUBHOE
cobpaHye ¢ 00yJarIUMHUCSA U POUTEISIMU (3aKOHHBIMU TIPeICTABUTE/ISIMHI) TI0
o3HakoMsieHuto C [IpaBunamu nosb3oBanus VBI] v MepamMu OTBeTCTBEHHOCTHU
3a yTeplo U Mopuy JA0KyMeHTOB yueOHOro (poHza.

5.6.4. OpraHu3yroT JUKBUAAIMIO 3a/I0/DKEHHOCTH TI0 [JOKyMeHTaM ydeOHOTo
dboHa yualuMucs Kaacca.

5.6.5. HecyT OTBeTCTBEHHOCTh 3a MCII0J/Ib30BaHME U COXPAHHOCTH JOKYMEHTOB
yuebHoro (hoHza.

5.7. Komuccusi no coxpanHoctu ¢oH/a:

5.7.1. He pexe 1 pasa B TpUMeCTp IPOBOAUT IIPOBEPKY WCII0/Ib30BaHUSA U
COXPaHHOCTU JOKYMeHTOB yuebHoro ¢oH/a.

5.7.2. [IpyHMMaeT pelleHHe O HeOOXOAWMOCTM pEMOHTAa WM 3aMeHbl
JIOKYMeHTOB yueOHoro (oHza B TeueHHe yueOHOTO Tofia, T. €. B TEpHUOJ UX
WCI10/Ib30BaHUs.

5.8. Obyuaromuecs:



5.8.1. [Tosnyuator B 6Ge3BO3Me3HOE T10/Ib30BaHHE W HCIIOJ/Ib3YIOT AOKYMEHTBI

yuebHOro ¢OHZA B COOTBETCTBHMU C JIAHHBIM TIOJIO)KEHWEM W TIpaBWIaMHU

roJsib3oBanusa MBI,

5.8.2. O6s13aHbI  Oepe)KHO OTHOCUTBCS K JOKyMeHTaM yueGHOTO (oH/a.

ITokyMeHTbI yueOHOTO (hoH/a AO/DKHBI ObITh 00epHYTHI YUaAIIUMHCS B ChbeMHYO

00JI0KKY (CHUHTeTUYecKy Wi OymaxkHyto). Ha mpoTsbkeHuM Bcero yueOGHOTO

rofia yvaiiuecst 00si3aHbl C/IeIUTh 3a LIeJIOCTHOCTBIO M COXPAHHOCTBIO 00JI0KEeK

U COZIep)KUMOT0 JIOKYyMeHTOB yueOHoOro ¢oH/a, BOBpeMsl MPOM3BOJUTL HX

PEMOHT WJ/IM 3aMeHy.

5.8.3. HecyT OTBETCTBEHHOCThL 3a COXPaHHOCTb W CBOEBPEMEHHbBIM BO3BpaT B

WBIl mokymeHTOB yuebHOro (hoH/a, IpefoCTaBIeHHBIX UM B Oe3B0O3Me3aHOe

T0/Ib30BaHue.

5.8.4. [lo okoHuaHuu yudeOGHOTrO rojia 00s3aHbI CATh AOKYMEHThI yueOHOTro
donzga B UBL.

5.8.5. ITo okonuanuu obydenus B ['6OY OOIII c. S6m0H0BRIN OBpar 06si3aHbI

clath OKyMeHThl yueOHoro ¢ouza B WBIl. Bbijaua /UUYHBIX JOKYMEHTOB

oOyuaroumcs, Tpd HaJuuuud 3ag0/bkeHHOCcTH B UBL], MoxeT OBITb

[IPYOCTaHOBJIeHA.

5.9. Pogutenu:

5.9.1. ObecneunBarOT COXPaHHOCTb MOTYYEHHbIX YUalllUMHUCs B 6e3B0o3Me3jHOe

T0/Ib30BaHKe JIOKYMEHTOB yueOHOTo ¢OoH/a B COOTBETCTBUM C TOZMCAHHBIM

nmorosopoM Mexxay 'bOY OOIII c. 16/10H0BRIM OBpar ¥ poguTeNsIMH YUeHHKa.

5.9.2. OTBeyYaroOT 3a BO3BpaT B HaJ|IEXKAILlEM COCTOSIHUU JIOKYMEHTOB y4eOHOTO

dorma B MBIl 1o okoHuaHWy yueOHOro roja, a Takke B Cyudae mepexojia B

IpyTyto 0O6pa3oBaTe/IbHYI0 OpraHU3al|i0 WK BbIOLITHUS 00yUaroIierocs.

5.9.3. Bo3meljaroT yTpaTy Wiu Nopuy JOKYMeHTOB yueGHOTO (oH/1a.

C=RU, O=IBOY OOl c.
AbnoHoBbIn OBpar, CN=0Onbra
bensieBa,
E=ya_ovrag_sch_vlg@samara.
edu.ru
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